Booking Reference 2026001

TRETOWER VILLAGE HALL
BOOKING AGREEMENT – THIRD PARTY EVENT
	Hirer

	Name
	
	
	Contact
	

	Address 
	
	
	Tel
	

	
	
	
	Email
	

	
	
	
	
	

	Tretower Village Hall

	Name
	Tretower Village Hall Management Committee
	
	Contact
	Howard Toplis

	Address
	Tretower
Crickhowell
Powys
NP8 1RF
	
	Tel
	07376 480053

	
	
	
	Email
	tretowerhall@gmail.com

	
	
	
	
	

	Description of the Event

	Note: Please specify what activities will be undertaken during the period of hire, including the total number of people who will be attending the event, including the organisers (the maximum allowed is 60 people).

	Insurance

	Tretower Village Hall Management Committee holds appropriate insurance for its management and letting of the premises. This insurance does not extend to indemnify any Hirer that is a commercial organisation, or for periods that extend beyond one day (ignoring setting up times before and after the event). Such organisations must ensure they have their own adequate Public Liability insurance. The Tretower Village Hall Management Committee will seek confirmation that such insurance is in place prior to the event as a condition of this agreement. 

	Insurer Name
	
	
	Policy No.
	

	
	
	
	
	

	Period of Use

	From
	
	
	To 
	

	Quote for Hire

	Electricity charge – to be notified after event at 25.73p per unit including VAT


	Declaration

	The “Hirer”, whether as an individual and/or on behalf of an organisation (as detailed above), hereby accepts the Booking Terms and Conditions detailed below. 

	Signatures

	Hirer Name/s:

Signature:

	Date:

	Tretower Village Hall Member:

Signature:

	Date:



BOOKING TERMS AND CONDITIONS
BOOKING: A copy of this agreement should be retained by each party. The person signing this form will be considered the “Hirer”. Where an organisation is named in the application, the organisation will also be considered the Hirer and shall be jointly and severally liable with the person who signs this form. 
All arrangements must be to the satisfaction of, and without cost to, the Tretower Village Hall Committee. If the Tretower Village Hall Committee finds it necessary to provide any service or any special supplies in connection with the varied potential uses of the hall by the Hirer, whether at the request of the Hirer or not, the Hirer will be required to reimburse the Tretower Village Hall Committee for any additional costs incurred. 
FEES: Current Hire Fees:
The hall hire rate is £10 per hour 
There is a potential cleaning fee of £25 (depending on how clean the Hall is after the hire), and a charge for electricity used during the period of the hire (at our current cost including VAT).
Locals will receive a 20% discount on the hourly rates, which is decided by the Tretower Village Hall Committee representative arranging this booking. The cleaning and electricity re-charges will not be discounted.
BANK DETAILS: The Tretower Village Hall has a bank account with Nat West, with the following details:
· Account Name: Tretower Village Hall Association
· Account Number: 28705130
· Sort Number: 51-61-02
PAYMENT: A 50% non-refundable deposit is required to be submitted with this completed Booking Agreement, and the booking will not be considered to be finally confirmed until the deposit has been received. The balance is due within 14 days of the receipt of the invoice, though the Tretower Village Hall Committee reserves the right to request full payment on confirmation. Electricity used during the period of the Hire is re-charged at cost per unit (plus VAT), the meter is read on arrival and departure and invoiced accordingly. 
ENTRY: Entry arrangements and collection of keys will be agreed with the Tretower Village Hall Committee Member who agreed the hiring of the Hall. Any keys issued must be returned immediately after the end of the hiring. 
All equipment and any litter/recycling or waste material must be cleared away from site promptly when the Activity has finished; failure to do so will incur a £25.00 per bag charge. 
SUPERVISION AND RESPONSIBILITY: The Hirer will, during the period of the event, be responsible for supervision of the premises, the fabric and the contents, their care, safety from damage however slight and the behaviour of all persons using the premises whatever their capacity. 
INDEMNITY: The Hirer shall indemnify, and keep indemnified, the Tretower Village Hall Committee against all liability regarding any actions, claims, demands, proceedings, damages and all legal costs or other expenses in respect of any loss or damage or personal injury (including death) which arises out of or in connection with the Activity EXCEPT to the extent that the loss, damage or injury is caused by the negligent or wilful act of omission of the Tretower Village Hall Committee. 
Any damage that may be done as a result of the Activity must be made good, or the cost of so making good defrayed.
COMPLETION OF THE EVENT: At the end of event, the Hirer shall be responsible for leaving the premises and surrounds in a clean and tidy condition, properly locked and secured unless directed otherwise by a Tretower Village Hall authorised representative, and any contents temporarily removed from their usual positions properly replaced. 
CHILD PROTECTION: If the event involves the attendance of children and young persons under the age of 18, the Hirer confirms that there will be in place an appropriate Child Protection Procedure. The Hirer agrees to ensure that all adults present on the premises are aware of this Procedure and abide by it. The Hirer confirms that, when necessary, under the terms of the Child Protection legislation, such compliant procedures are implemented during the course of the event. 
PARKING: The use of the premises/facilities does not include the use of parking facilities. Parking is solely at the driver’s own liability. 
EXCLUSIONS: The Hirer shall not use the premises for any purposes other than that described in this Booking Agreement, and shall not sub-hire the use of facilities/premises, or allow the facilities/premises to be used for any unlawful purpose, or in any unlawful way, nor do anything to bring on to the premises anything which may endanger the premises or its occupants. 
The Hirer shall use the premises at their own risk, and no liability shall attach to the Tretower Village Hall Committee in respect of any loss or damage to property belonging to the Hirer, or any guest of the Hirer, in the premises or in any way arising out of the condition of the premises or otherwise howsoever. 
Under no circumstances will the Hall be used as overnight accommodation. 
DECORATIONS:  No decoration, which requires fixing to the walls or ceiling of the hall, may be used without the express permission of the Tretower Village Hall Committee.
ALCOHOL: No alcohol is permitted to be sold on the premises unless you have received a written exemption from the Tretower Village Hall Committee. 
SMOKING: The entire premises and grounds are a No Smoking Zone 
MUSIC: The Hirer undertakes to satisfy any requirements under performing rights for the performing or playing of live or recorded music. Any Hirer who intends to play music or have a live band, agrees that they must receive permission as part of this Agreement. The Hirer undertakes to ensure that all noise is kept to a level such that neighbours are not unduly disturbed. 
FIRE SAFETY: The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority. Where the activity includes dancing, the Hirer shall not cause or allow the maximum number of patrons and/or guests admitted to exceed the number specified on the booking agreement form. 
HEALTH & SAFETY: The Hirer shall be fully responsible for the Health & Safety & Welfare of those attending their Event.
For Health & Safety reasons it is not permitted to use candles or any other form of naked flame, or any smoke or heat-producing equipment in the hall without the express permission of the Tretower Village Hall Management Committee. Any electrical apparatus brought in must have a valid Portable Appliance Test (PAT) certificate. The Tretower Village Hall Management Committee reserves the right to disallow the use of any item which has no certificate and appears to constitute a hazard to life or property. A strict “no smoking” policy is also in place within the hall. 
EMERGENCIES: In anticipation of an emergency it is the Hirer’s responsibility to ensure that they know the location of the fire emergency exit, first aid kits, stopcocks, the nearest hospital and how to contact the emergency services. 
DAMAGE & INJURY: The Hirer shall indemnify Tretower Village Hall Management Committee for the new replacement cost of repair of any damage done to any part of the property, including third party property, including the contents of the building, which may occur as a result of holding the Event. The Hirer shall not interfere in any way with the switchboard, electricity, fittings, or fixtures on the premises. It is the responsibility of the Hirer to ensure that the electricity supply is appropriate for any equipment used and that any equipment used will not endanger, overload or damage the electricity supply, circuits, wiring, plugs, sockets, switchboards or other equipment. In addition the Hirer shall indemnify Tretower Village Hall Management Committee for any personal injury that may occur as a result of holding the Event. 
INSURANCE: Tretower Village Hall Management Committee holds appropriate insurance for its management and letting of the premises. However this insurance does not extend to indemnify any commercial organisations, who must ensure they have their own adequate Public Liability insurance. The Tretower Village Hall Management Committee has the right to seek confirmation that such insurance is in place prior to the event as a condition of this agreement. 
CANCELLATION: Either party can cancel this agreement by way of written notice without any liability of any kind or consequential loss whatsoever.
The Tretower Village Hall Management Committee reserves the right to withdraw an offer to host the Activity in the event that any of the above conditions are contravened; in such cases, any refund(s) will be at the discretion of the Tretower Village Hall Management Committee. 
In the event of the cancellation of any booking after written confirmation by the Tretower Village Hall Management Committee, the Hirer shall pay a cancellation fee calculated as follows:
· if notice is received less than 48 hours prior to the date of the Activity, then the full amount of the hire fee becomes payable; 
· otherwise the deposit paid will act as the cancellation fee (unless the date can be re-let, in which case the fee shall be 20% of the deposit). 
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